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1. O0mue MoJ10KeHUsA

1.1. ITonoxxenue o 3alIUTe NEPCOHAIBHBIX JaHHBIX paboTHHKOB MBJIOY nerckoro
caga No 5 paszpaborano B coorBercTBuUU ¢ DenepanbHbiM 3aKkoHOM No 149-03 ot
27.07.2006 r «O0 wunHbpopmaiuu, HMHOOPMAIMOHHBIX TEXHOJOTHUAX M O 3aIIUTe
uHbopmaruny B pegakiuu ot 19 utons 2018 r, denepanbubiM 3akoHoM Ne 152-D3 ot
27.07.2006 r «O mnepcoHaNbHBIX JAHHBIX» B penakuuu oT 31 nexabps 2017r;
Koncturynuenn Poccuiickon @enepaunu u  TpynoBeiM KojaekcoM Pocculickon
®enepanuu, YcraoM MBJIOY nerckoro caga Ne 5.

IIpu cocrtaBnenun yureHo IlomokeHne 00 0COOEHHOCTSIX 00pabOTKHU
NEePCOHANBHBIX  JIAHHBIX, OCYIIECTBISIEMONM 0€3 UCIOJb30BaHHUS  CPEJICTB
aBToMaTn3aunu, yrBepxaeHHoe I[locranosimennem IIpaBurensctBa PO Ne 687 or
15.09.2008r; TpeboBanus K 3alIUTe MEPCOHANBHBIX JAHHBIX MPH UX 00pabOTKE B
UHOOPMALIMOHHBIX ~ CHUCTEMax  MEPCOHANBHBIX  JaHHBIX,  yTBEPKJICHHBIC
ITocranoBnennem IIpaBurenscrBa Poccniickoit @enepanun Ne 1119 or 01.11.2012r.
1.2. annoe ITomoxxeHue omnpeenser OCHOBHbIC TPeOOBaHMS K 3aIlIuTe, 00paboTKe,
MOPSI/IKY TIOJTYYEHHUSI, XpaHEHUSI, UCTIOJIB30BAHUS U TIepelauy MePCOHATBHBIX JAHHBIX
corpyauukoB MBJIOY nerckoro cama Ne 5 (manee mo tekcty — JIOVY), a Takxke
OTBETCTBEHHOCTh 3a HApYIIEHHE HOPM, PEryJIUPYIOIIMX 00paOOoTKy U 3allUTy
IEPCOHANBHBIX TaHHBIX B JJOY.

1.3. ITonoxeHne yCTaHaBIMBAET OCHOBHBIE IMOHSTHUS U COCTAB MEPCOHAIBHBIX JAHHBIX
pabornukoB B JIOY, pernmamentupyer (GopMHpoOBaHHE M BEICHUE JUYHBIX €7,
oTpeziesieT TpaBa U 00s13aHHOCTH PaOOTHUKOB T10 3aIUTE MEPCOHATBHBIX JAHHBIX, a
TaK)ke O0S3aHHOCTU COTPYAHHUKOB MO OOECIEUECHUIO JOCTOBEPHOCTH MEPCOHATBHBIX
JTAHHBIX.

1.4. Ilenpro HacTosmero [lonoxkenus siBisieTcss o0ecreyeHue 3amuThl paB U cCBOOO
MeJarorunyeckux pabOTHUKOB M OOCIY)KUBAIOIIEro MepcoHaia mpu oOpabOTKe UX
MEePCOHAIBHBIX JAHHBIX, B TOM YHUCJIE 3aIlIUTHI IPaB Ha HEIPUKOCHOBEHHOCTh YaCTHOM
KU3HU, JINYHYIO TANHY.

1.5. Ilpu onpenenennu oObeMa U COJEPkKaHUS MEPCOHATBHBIX JJAHHBIX PaOOTHUKA
anmuauctpanus JIOY pykoBoactByercs Koncrturynuenr Poccuiickoit denepanuu,
denepalbHBIMUA 3aKOHAMHU U HACTOAIIMM [lonoxxeHueM.

1.6. TlepcoHanbHbIE JaHHBIE OTHOCSATCA K KaTEropuu KOH(DHUICHIIMATHLHON
uHpopmanuu. Pexxum KOH(OUIEHIIUATLHOCTH MEPCOHATBHBIX JAHHBIX CHUMAETCS B
CITyJasix OO€3MUYMBAHUS WU IO UCTEUCHUU 75 JIET CpOKa XpaHEHUs, €CIM WHOE HE
OIPEJIETIEHO 3aKOHOM.

1.7. Hacrosimee [lonoxxeHue siBiasieTcsl BHYTPEHHHUM JIOKAJIbHBIM HOPMATUBHBIM aKTOM
JOY, o0s3aTenbHBIM 711 UICTIOTHEHUSI BCEMU paOOTHUKAMU, UMEIOIIUMH JTOCTYH K
NIEPCOHAIBHBIM JaHHBIM COTpyAHUKOB JIOVY.

2. OCHOBHBbIE MOHATHS U COCTAB MEPCOHAJIBHBIX JAHHBbIX PA00OTHUKOB

2.1. Ilepconanvhvie oannvie - mobdasi nHPoOpMaIus, OTHOCAIIASICS K ONPEIEICHHOMY
WM OTIpeNIeTIIeMOMY Ha OCHOBAaHHMU TakoW mH(popManuu GU3NIECKOMY JIHILY, B TOM
yuciie ero GaMmuins, uMs, OTYECTBO, TOJ, MECSL, JaTa U MECTO POXKJICHHUSA, a TaKkKe
azgpec, CeMeiHoe, COLMAIbHOE, WMYIIECTBEHHOE TOJoXKeHne, o0pa3oBaHuUe,
npodeccus, 10XoAbl U Apyras HHGOpMAIIHSL.
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2.2. Ilepconanvuvie OanHble pabomuuxa - 3TO0 wuHGOpMaIUA, HEoOXoauMas
3aBenytomeMmy JIOY B CBSI3M C TPYJOBBIMH OTHOIICHUSIMH M Kacarolascs
KOHKpEeTHOTro cotpynnuka. [log napopmanueit 0 pabOTHUKE TOHUMAIOTCSI CBEACHUS O
(akTrax, CcoOOBITUSAX M OOCTOSATENbCTBAX JKM3HM pPAOOTHHMKA, MO3BOJISIIOLIUE
UACHTU(PUIIUPOBATH €T0 JINYHOCTh. [IepcoHanbHbIe TaHHBIE pA0OTHHUKA COJIEPKATCS B
OCHOBHOM JIOKYMEHTE MEPCOHAIBHOT0 Y4eTa paOOTHUKOB - JINYHOM Jiefie paOOTHUKA.
2.3. Oobpabomka nepcoHanbHbIX OAHHBIX — OTO JEWCTBUSA (OIepamuu) ¢
NepCOHAIBHBIMU JaHHBIMM, BKJItOUas cOOp, CUCTEMAaTH3allMI0 M HAKOIUICHHE, Xpa-
HEHHe, yTOUHeHne (OOHOBJICHHE W U3MEHEHHE), UCIIOIb30BAHUE U PACIPOCTPaHEHUE
(B TOM ymCIIe nepeada) NepcoHaNbHbBIX JTAHHBIX.

2.4. PacnpocmpaHnenue nepcoHaibHbIX OAHHLIX - JEWUCTBUS, HAIpaBJICHHbIC Ha
nepenadyy TMEepCOHANBHBIX JAHHBIX ONpeNeleHHOMY Kpyry Juil (mepemaya
NEpPCOHAJBHBIX  JAHHBIX) MM  HAa  O3HAKOMJICHHME C  MEpPCOHAJIbHBIMU
JaHHBIMU HEOTPAaHUYEHHOTO  Kpyra JIMI, B TOM 4ucie OOHapOJOBaHUE
NEPCOHATBHBIX JAHHBIX B CPEACTBAX MAaCCOBOM uWH(OpMaIMu, pa3MeleHue B
MH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX CETSAX WM TMPEIOCTaBICHUE TOCTyMa K
MEePCOHATBHBIM JAHHBIM KaKUM-JIUOO UHBIM CIIOCOOOM.

2.5. Hcnonvzosanue nepcoHanvHuvlx OAHHLIX - JEUCTBUA  (omeparuu) ¢
IIEPCOHANBHBIMU JAHHBIMHU, coBepiuaeMble /JJOY B nensx npuHATHA PEIICHUW WIH
COBEpIIEHUS HHBIX JEWUCTBUM, MOPONKAAIONINX IOPUIAYECKUE TMOCIEICTBUS B
OTHOIIEHUM pabOTHUKA WM JAPYTUX JIMIL TMOO MHBIM 00pa3oM 3aTparuBarouiux rnpasa
1 CBOOO/IbI pa0OOTHHUKA WIIH JIPYTUX JIHII.

2.6. ObwedocmynHvle nepcoHalbHble OaHHble - TIEPCOHANbHBIE JaHHBIE, IOCTYIl

KOTOpPBIE B COOTBETCTBHHM C delepalbHBIMA 3aKOHAMH HE pPacIpOCTpPaHSIETCS
TpeboBaHue cOOIIOIeHNS KOHDUICHIIMATBbHOCTH.
2.7. B cocraB nepcoHaJbHBIX AJaHHBIX pabdoTHUKA JIOY BXOIIT:
* aHKCTHBIC U OMOrpaduIecCKre JaHHBIC,
* o0Opa3oBaHue;
* CBEACHUS O TPYJOBOM U OOIIEM CTaxe;
* CBEIEHHSA O COCTABE CEMBH;
* [MacCHOpPTHHIC JAHHBIC;
* CBCJICHUS O BOMHCKOM yYETE;
* CBeIeHUA O 3apabOTHOM TUIaTe COTPYIHUKA;
* CBEICHMS O COLMAIbHBIX JIBI'OTaX;
*  CIENUAILHOCTE,
* 3aHMMaeMas JOJKHOCTE;
* aJapec MecTa KUTENbCTBA U Tele(OoH;
* MeCTO pabOTHI WM y4eObl WICHOB CEMbH W POJICTBEHHUKOB;
* cojJepKaHUE TPYAOBOIO JIOTOBOPA;
*  TIOJJIMHHUKHU ¥ KOTIUH TIPUKA30B;
* JIMYHOE JICJIO ¥ TPYAOBasi KHWKKA COTPYIHHUKA;
* OCHOBaHUS K IPUKA3aM;
* Marepuaibl 1O TOBBIMICHUIO KBATU(UKAIIMN U TIEPETIOATOTOBKE COTPYIHUKA,
€ro aTTeCTaIlH, CITY)KEOHBIM PacCIeIOBaHUSIM.
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2.8. JInunoe nieno padotHuka JIOY HaxoauTcs B IOKYMEHTAIIMU JISTONPOU3BOIUTES |
U COCTOUT U3 CIAEAYIOIMUX JOKYMEHTOB: |
* KONHUH JJOKYMEHTOB 00 00pa3oBaHUM,
* kaptouka ¢popmsl T-2;
* KOIUA MpHuKa3za o npuéme Ha padoTy;
* TPYIOBOM JIOTOBOP;
* JIOKyMEHTBHI, CBSI3aHHBIC C TEPEBOJOM U TepeMelieHneM padoTHHKA (KOMUU
NPUKA30B, 3asBJICHUS PAaOOTHHKA U T.I1.);
* BBINMUCKHU (KONMUHU) U3 JOKYMEHTOB O MPHCBOCHHUM IMOYETHHIX 3BAaHUH, YICHOU
CTENEeHH, HarpaXkJICHUH roCyJapCTBEHHBIMH HArpaJamu;
* KOITMW HarpaJIHbIX JIUCTOB,;
* aTTeCTAIMOHHBIC JUCTHI;
* KOMNHH MMPUKA30B O MOOIIPCHHSX, B3BICKAHUSX;
* 3asgBJcHUE paOOTHHUKA 00 YBOJILHCHUH,
* KOIuA NnpukKaza o0 yBOJIbHCHHH,
* 3asgBieHUe paboTHHKa 00 oO3HakomJieHUH c  JgokymeHtamu IOV,
YCTaHABJIMBAIOIUMH MOPSOK 00paOOTKH MEPCOHATBHBIX TAHHBIX pA0OTHUKOB,
a TaKkKe 0 €ro MpaBax U 00S3aHHOCTSIX B ATOW 00JIaCTH;

1 * JpyYruc AOKYMCHTbBI, HAXOXICHHUC KOTOPLIX B JIMYHOM JICJIC 6yI[CT IIPU3HAHO

1eIeco00pa3HbIM;
* B ymyHOE jeno padorHuka JJOY BKiIO4aeTcs TakkKe OMHUCh BCEX JOKYMEHTOB,

HaXOJSIIUXCS B JIEIE.
2.9. Pazmemenue Ha oduIHaIbHOM caiiTe ¢oTtorpaduii pabOTHUKOB, BHUACO C
pabOTHHKAaMU COTPYAHMKH pa3pelialoT MyTeM MPEJOCTaBIEHHUS COTjacus Ha
00paboTKy mepcoHanbHbIX JaHHBIX B JJOY.
2.10. IlepconanbHbie naHHble paboTHuka JIOY sBiAOTCS KOH(PHACHIMATHHON
uHpopmarmein 1 He MOTYT OBITh HCIONB30BaHbl coTpynHukamMu JIOY B JIHUYHBIX
HEJsIX.

3. Ilopsimok mnoJydyeHusi, oOpadOTKM M mNepeJayd MEePCOHAJBHBIX [JAHHBIX
pPadoOTHUKOB

3.1. Tlog o00pabGoTkOM TmepcoHaIbHBIX JaHHBIX paboTHuka JIOY mnoHumaercs
MOJIy4eHUE, XpaHeHWe, KOMOWHHpOBaHHME, Tepenaya Wi J00oe  Apyroe
UCIOJIb30BaHUE MIEPCOHANTBHBIX JaHHBIX coTpynHuka JIOVY.

3.2. B mensix obecniedueHusl mpaB U CBOOOJI YEIOBEKA M TPAXKITAHUHA MPU 00paboTKe
NEPCOHATBHBIX JaHHBIX PAaOOTHUKA O00s3aHBI COOMIOAATHCS CHENYIONIUE OoO0IIne
TpeOoBaHuUs:

3.2.1. Tlomydenue, XpaHeHHWE, KOMOWHHpPOBAaHWE, Tepenada WIA JI00e apyroe
UCIIOJIb30BaHUE TMEPCOHABHBIX JAaHHBIX paboTHHKa JJOY MOXeT OCyIIeCTBISTHCS
WCKITIOUNTEIBHO B TEsIX oOecreueHust COOTI0IEHUST 3aKOHOB M MHBIX HOPMAaTHBHBIX
NPAaBOBBIX AaKTOB, COJIEUCTBHUSI pPAOOTHUKAM B TPYIOYCTPOMCTBE, OOYyYEHUU U
OPOABMKEHUU M0 clyx0e, oOecrieueHHs] JUYHOM O€30MaCHOCTH COTPYIHHUKOB,
KOHTPOJIS KOJMYECTBA M KayecTBa BBINONHIEMOW pabOThl W oOecredeHus
COXPaHHOCTH UMYIIECTBA.

3.2.2. Ilpu omnpenenennu odbeMa U CoAepKaHus, 00pabdaThIBaEMBIX MEPCOHATIBHBIX
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naHHbIX paboTHuKa 3aBeayomuit JJOY nomken pykoBoactBoBaThes Koncrurynueit |
Poccuiickoit @enepanun, Tpyq0BBIM KOIEKCOM U UHBIMU (eepaTbHBIMU 3aKOHAMH. [
3.2.3. Bce mnepconanbHble JdaHHBbIE paOOTHUKA MOJydYarOTCs Yy Hero camoro. Ecnu
IIepCOoHaNbHbIE AaHHbIE cOoTpyAaHuKa JIOY BO3MOXKHO IONYYHUTH TOJIBKO Yy TPEThEU
CTOPOHBI, TO PAOOTHUK JOJIKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee, U OT HETO JTOJKHO
OBITh MOJIY4€HO MMCbMEHHOE COTJIacue.

3.2.4. 3asenyromuii IOV momkeH COOOIMUTh paOOTHHUKY O IEJISX, MPEANoaraeMbIX
UCTOYHUKAX M CIOCO0AaX MOJyYEeHHs MEPCOHANBHBIX JAHHBIX, @ TAKXKE O XapakTepe
MOJJIeKAIIMX TMOJYYEHUIO MEePCOHANbHBIX JaHHBIX MW TMOCJIEACTBUSIX OTKas3a
COTpYJIHHKA J1aTh IMCbMEHHOE COIJIACHE HA UX IOIYYEHUE.

3.2.5. He nomyckaercst mojiyueHrue U 00paboTKa MepCOHANIBHBIX TAHHBIX PAOOTHHUKA
JIOY 0 ero noiauTUYECKUX, PETUTHO3HBIX U UHBIX YOEXKIEHUAX U YaCTHOM KU3HH, a
TaK)K€ O €ro YJIEHCTBE B OOIIECCTBEHHBIX OOBEAMHEHHMSIX WU €ro MnpogCcor3HOU
NEATENbHOCTH, 332 HCKIOYEHUEM CIIy4aeB, NMPENYCMOTPEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickon ®@enepanuu.

3.2.6. PabortonaTens He MMeEET MpaBO MOJIy4yaTh U 00padaThIBaTh MEPCOHATILHBIE
JaHHbIE Pa0OTHHKA O €ro 4iICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSAX HIU €ro
npo(dCOI03HON  NIeATEIBbHOCTH, 3a MWCKIIOYEHHEM CIydaeB, MPEAyCMOTPEHHBIX

1 (enepanbHBIMU 3aKOHAMH.

3.2.7. llpu npuHATHM peHIeHUH OTHOCUTEIBHO pabOTHHMKA HAa OCHOBAaHUU €ro
NEPCOHANBHBIX JIAHHBIX HE JIOMYCKAaeTCcs HCIOJIb30BAHUE TaHHBIX, MOTYyYEHHBIX
UCKITIOUMTEIIFHO B  PE3yJbTaT€ WX aBTOMATU3MPOBAHHOW 00pabOTKH  WiIH
AJIIEKTPOHHOTO TTOJTYUYECHHUS.

3.3. [IpuHimnel 00pabOTKH ITEPCOHANBHBIX JaHHBIX paboTHukoB JJ0OVY:

* 3aKOHHOCTH TIIeiell U CHocoOOB 00pabOTKM TIEPCOHATBHBIX MJAHHBIX H
0OpPOCOBECTHOCTH;

* COOTBETCTBHUS LeJell 00pabOTKM NEPCOHATBHBIX JAAaHHBIX IIENIsAM, 3apaHee
OTIPE/ICICHHBIM U 3asBJICHHBIM MpHU cOOpE MEPCOHAIBHBIX JAHHBIX, a TaKkKe
NOJJHOMOYHUSAM pPAOOTHHKA, OCYIIECTBISIOIIEr0 OOpabOTKy MEepCOHANIbHBIX
JTAHHBIX;

* COOTBETCTBHUS 00BEMa U XapakTepa 0OpadaThIBaeMbIX MEPCOHATBHBIX JaHHBIX,
CrIoco0OB ~ 00pabOTKM  TMEpPCOHANBHBIX  JIAHHBIX  IEJSIM  00paboTKu
MEePCOHATBHBIX JAHHBIX;

* JIOCTOBEPHOCTH TME€PCOHAIBHBIX JAHHBIX, HX JOCTATOYHOCTH IJs Uelel
00pabOTKH,  HEJOMYCTUMOCTH  OOpabOTKM  TEPCOHANBHBIX  JAHHBIX,
M30BITOUHBIX MO OTHOLIECHUIO K LIEJSAM, 3asBICHHBIM P cOOpe EPCOHATBHBIX
JTAHHBIX;

* HEJIOMYCTUMOCTHU OOBEAMHEHHS CO3/IaHHBIX JUIsl HECOBMECTUMBIX MEXKIY COOOM
nenei 6a3 JaHHBIX WH(OPMALIMOHHBIX CHCTEM MEPCOHATBHBIX JAHHBIX.

3.4. B ciyyasix, HEIOCPEACTBEHHO CBSI3aHHBIX C BOIPOCAMU TPYAOBBIX OTHOIICHU, B
coorBercTBUM cO cT. 24 KoHcruryuun Poccuiickont @eaepanuyu BO3MOXKHO
MOJIy4eHUE W 00pabOTKa MaHHBIX O YAaCTHOW JKM3HU PAaO0OTHHUKA JOMIKOJIHLHOTO
00pa30BaTEIBHOTO YUPEKIECHUS TOJIBKO C €r0 MUCbMEHHOTO COTJIACHS.

3.5. K o6paboTtke, nmepenaye u XpaHEHUIO EPCOHATBHBIX JAHHBIX Pa0OTHUKA MOTYT
uMeTh foctyn corpyanuku J10Y.
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3.6. Vcnonp30BaHMe MEPCOHANBHBIX AAHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBHUH C |
IEIIMH, OTPEICIMBIINMI HX TONydeHue. IlepcoHaTbHbIC TaHHBIE HE MOTYT ObITh |
HMCIIONIb30BaHbl B LEISX NPUYMHCHUS HMYIICCTBCHHOIO M MOpAlbHOIO BpEAa |
rpakJaHaM, 3aTpyJAHEHUS peanu3aluu IpaB U CBO60)1 rpaxnadn  Poccuiickon |

UCIIOJIb30BaHUs MHpOpMANMU 00 MX COLUAIBHOM MPOUCXOXKIECHHUHU, O PACOBOM,
HAIMOHAIBLHOM, S3bIKOBOM, PETUTHO3HOW U MTAPTUHHOW MPUHAJIC)KHOCTH 3aIIPEIIEHO
Y KapaeTcs B COOTBETCTBUU C 3aKOHOJIATEILCTBOM.
3.7. Ilepenada nmepcOHANbHBIX JAHHBIX paOOTHHKA JOLIKOJBHOIO 00pa30BaTEIbHOTO
YUpEXKICHUS BO3MOXKHA TOJBKO C corjacus pa0oTHHKAa B CIydYasxX, MPSIMO
PEAyCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccuiickoi deneparum.
3.8. Ilpu mepenaue nmepcoHaIbLHBIX AAHHBIX paboTHHKa 3aBeayromnmii JIOY momkeH
co6moz[aTL clIeyIone TpeOOBaHMUsI:
HE COoO0OmaTh TEepPCOHAIbHBIE IaHHBIE paOOTHHWKA TpETheH CTOpOHE Oe3
IMCbMEHHOTO Ccorjlacus pa0OTHWKA, 3a HMCKIOYEHHEM CIIydaceB, KOTja 3TO
HEO0OXOUMO B LIEJIAX MPEAYIPEKIECHUS YTPO3bl )KU3HU U 37J0POBbIO pa0OTHHUKA,
a TaKXKe B CITyJasiX, yCTAHOBJICHHBIX (heepaTbHbIM 3aKOHOM;
HE COoO00IIaTh MepCOHANTbHBIC JaHHbIE PAOOTHUKA B KOMMEPUYECKHUX IeNIsX 0e3

1 €ro MIMCbMCHHOI'O COTJIaCus,
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NPEIyNPEANTD JUII, TMOJYYAOIINX TIEPCOHANBHBIC JaHHBIe PabOTHHKA, O TOM, |

YTO 3TH JIAHHBIC MOT'YT OBITh MCIOJIL30BAHBI JIUIIh B IEIAX, I KOTOPHIX OHU I
COOOLIEHBI, ¥ TPEOOBATH OT ITHX JIML HOATBEPKIEHHSA TOTO, YTO 3TO NPABHIIO |
coOmtoaeHo. Jluna, nmonyyaromiye nepcoHalbHble TaHHbIE pa0OTHUKA, 00s3aHbI |
coOJII0IaTh PEXKUM CEKPETHOCTU (KOH(UICHIINANTBHOCTH). JlaHHOE MOJI0KEeHUE I

HE pAaclpOCTpaHseTcs Ha OOMEH MEPCOHANbHBIMU JIAHHBIMH PaOOTHHKOB B |
HOpSAKE, YCTAaHOBIEHHOM (peiepanbHBIMUA 3aKOHAMU; |
paspemniath JOCTYM K NEPCOHATBHBIM JTAHHBIM PAOOTHUKOB TOJIBKO CTICITHAITBHO I
YIOTHOMOYCHHBIM JIMLaM, OINpe/AeieHHbIM npukazom no OV, mpu stoMm
yKa3aHHBIC JIMIA JODKHBI UMETh MPaBO MOJMydYaTh TOJBKO T€ MEPCOHAIBHBIC |
JaHHbIe PAaOOTHUKA, KOTOPhIE HEOOXOAMMBI Jisi BBIMOJHEHUS KOHKPETHBIX I
byHKIMIM; |

HE 3ampammBaTh HHPOPMALMIO O COCTOSHUU 3J0pPOBbsi pabOTHUKA, 3a |
UCKJIIOUEHUEM TEX CBEJICHMI, KOTOPbIE OTHOCSATCS K BOIPOCY O BO3MOKHOCTH I
BBINIOJIHEHUSI pAOOTHUKOM TPYIOBOM (DYHKIIMH; |
nepeiaBaTh MepCcoOHANbHBIC JaHHBIC PAOOTHUKA MPEACTABUTENSIM PAOOTHUKOB B |
MOPSAIKE, yCTAHOBIEHHOM TpymOBBIM KOJIEKCOM, M OrpaHudYmMBath OTy |
“H(OPMAITUIO TOJBKO TEMHU MEPCOHATBLHBIMU JaHHBIMUA PaOOTHUKA, KOTOpPHIE I
HEOOXOJIMMBI JJIsI BHIMIOJIHEHUS YKa3aHHBIMU MIPEACTABUTEINSIMHU UX PYHKIMA. |

3.9. Ilpu mnepenaye INEPCOHANLHBIX JAHHBIX paOOTHMKA (B TOM uuciae U B |
KOMMepueckux 1ensax) 3a npegens JJOY 3aBemyromuil 1eTCKUM CaJoM HE JIOJKEH I
COOOIATh 3TH JAHHBIE TPETHEH CTOPOHE 0€3 MUCBMEHHOIO COINacus pabOTHHKA, 32 |
UCKITIOYCHUEM CIy4aeB, KOTJa 3TO HEOOXOIUMO B IENSX HpPEAyNpexacHus: yrpo3sl |
KU3HA W 3JI0pOBbIO0 pa0OTHHKA WM B CIydasx, YCTAHOBJIEHHBIX (herepanbHbIM I
3aKOHOM. I
3.10. Ilepemaua mnepcoHaIbHBIX JaHHBIX PAaOOTHHKA B Tpeneiax IOMIKOIBHOTO |
[

[

BENEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN




BEBENEEEEEEEEEEEREEEEEEEEEEEEEEEEEEEEED N

3
W

00pa30BaTEIBLHOTO YUPESKJICHHUS OCYIICCTBISICTCS B COOTBETCTBUHM C JIOKAJbHBIMHU
HOPMATHBHBIMH aKTaMU yUPEKICHHUS.

3.11. He nomyckaercst OTBEYaTh Ha BONPOCHI, CBSA3AHHBIE C Iepeaaueii IepCcoHaIbHON
uH(opmaiuu no tenepony uiu Qakcy.

3.12. Bce Mepsl KOHGUIEHIMATBLHOCTH Tpu cOope, oO0paboTke U Tmepenayu
NIEPCOHATBHBIX JTAHHBIX COTPYIHUKA PACTIPOCTPAHSIIOTCS Kak Ha OyMajKHbIC, TaK U HA
AJIEKTPOHHBIE (ABTOMATH3UPOBAHHBIC) HOCUTENN WH(OpMAIUu.

4. @opMupoBaHNe U BeJleHHe JUYHBIX JeJ padoTHukos JJOY
4.1. Jlnunoe neno paborauka JJOY dopMmupyercs mociie u3gaHusi Mpukasa O €ro
npuéMe Ha padoTy.
4.2. IlepBoHayaJbHO B JUYHOE [0 TPYNNHUPYIOTCS JOKYMEHTBI, COjep Kalne
HepcoHaIbHbIE JIAHHbIE PaOOTHHMKA, B MOPAJIKE, OTPAXKAIOIIEM Mpollecc npuémMa Ha
pabory:

* 3asBJICHHE paOOTHHUKA O MpHEME Ha padoTy;

* KoIluA Npukasa o npuéme Ha padory B JIOY;

* coryacue pabOTHHKA Ha 00paOOTKY MEPCOHANBHBIX JAHHBIX;

* BHYTPCHHSS OIKUCH.
4.3. Bce TOKYMEHTHI JIMYHOIO JI€Ja CKJIAAbIBAIOTCS B MAIKY; HA OOJIOKKE JOJDKHBI
OBITH (pamMuITHS, UM, OTUECTBO COTPYAHHKA.
4.4. JIlnuHOMY €Ny PUCBAUBAETCSI HOMEP, KOTOPBIM (PUKCUPYETCS B KypHaje yuéra
TU4HbIX Jen. Homep JIMYHOro nena COTpyAHHMKA JIETCKOro caja MpPOCTABIISIETCS B
BEPXHEM JIEBOM YTy OOJIOXKKH JeNa.

roJIoBHOT0 yoopa) ¢opmara 3x4.

4.6. B nuunom nene pabotHuka J{OY Benercss BHYTpEHHS ONUCH, KyAa 3aHOCSTCS
HAaUMEHOBAHUA BCEX JOKYMEHTOB, JJaTa UX BKJIIOUEHUS B J€J10, KOJMYECTBO JINCTOB, a
TaK)Ke J]aTa U3bATHS TOKYMEHTA U3 JieJla ¢ YKa3aHUEM JIMIA, U3BSIBIIErO TOKYMEHT, U
OpUYMHY U3BATHS. B cilydae BpPEeMEHHOTO W3BATHA JOKYMEHTa BMECTO HEro
BKJIQJBIBACTCSl  JIMCT-3aMEHUTENb. V3bsATHE [TOKYMEHTOB U3 JIMYHOrO Jena
IPOU3BOJUTCS HCKIKOYUTEIBHO C paspemieHus 3asenyromero J[OY. BryrpeHHss
OIKCH MOJIMTUCHIBACTCA JEIONPOU3BOAUTEIIEM, C YKA3aHUEM JaThl COCTaBJICHHUS.

4.7. Bce JOKyMEHTBI, TMOCTyMHAlOUIME B JHMYHOE [0, pacloyiaralorcs B
XPOHOJIOTUYECKOM MOPSIIKE.

4.8. He npomyckaercst BKJIIOYAaThb B JIMYHOE €O JOKYMEHTbl BTOPOCTEIIEHHOIO
3Ha4YeHHsI, UMeroIre BpeMeHHbIe (10 10 eT) cpoku XpaHeHus, HalpuMep, CIIPaBKH C
MeCTa KUTENIbCTBA, O COCTOSIHUU 3/I0POBbsI, O CEMEHHOM MOJI0KEHUH U T.II.

4.9. AHKera SBJSI€TCS OCHOBHBIM JOKYMEHTOM JIMYHOIO Jiejia, MPEeICTaBISIOMIUM
co00Oil TepedyeHb BONPOCOB O OuorpaMyecKux JaHHBIX COTPYJHHUKA, €ro
o0pa30BaHUHU, BBHITIOJHSAEMON paboTe C Hayanda TPYAOBOH NEATEIbHOCTH, CEMEHHOM
MOJIOKEHUHW, MECTE€ MPOMHCKU WM TPOXKUBAHMS M T.I. AHKETa 3aIloHAETCS
PabOTHUKOM CaMOCTOSITENBHO TIpHU oopmieHnn npuéma Ha padory B J10OY.

4.10. Ilpu 3anoJHEHUN aHKEThl Pa0OTHUK JIOJDKEH 3aMojHATh Bce € rpadbl, Ha BCe
BOTIPOCHI /1aBaTh IMOJHBIE OTBETHI, HE JIOMYCKAaTh MCTIPABICHUIN WM 3auepKUBaHUS,
IPOYEPKOB, IOMAPOK, B CTPOIOM COOTBETCTBUU C 3AMHUCAMHU, KOTOPBIE COJEPIKATCS B
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€ro JIMYHBIX JOoKyMeHTax. OTpuiiaTenbHbIe OTBETHI B Tpadax aHKEThI 3aIMCHIBAIOTCS
0e3 TOBTOpPEHUS BOIPOCa.
4.11. [pu 3anonHenun rpadsr «OOpa3zoBaHUE» CIEAYET NPUMEHSTH CIEAYIOUINE
(bOPMYITHPOBKHU B 3aBUCUMOCTH OT TOT'0, KAKOH JIOKYMEHT UMEETCS Y PAOOTHHKA .

*  «BBICILIEEY;

* (HETIOJIHOE BBICIIIEEY;

* «CpemHee CIelruaabHOe,;

*  HEMOJHOE CPEHEEeY.
4.12. B rpade «bmmxkaiimme poaCTBEHHUKH» MEPEUUCISAIOTCS BCE HYICHBI CEMbHU
paboruuka JIOY ¢ ykazaHuem cTeneHu pojacTsa (OTell, MaTh, MyX, KeHa, ChIH, J10Yb,
ponHble OpaT | cecTpa), Jajee IMEePEeUUCIOTCS OJM3KUE POJCTBECHHUKH,
MTPOKUBAOIINE COBMECTHO C PAOOTHUKOM. Y Ka3bIBAIOTCS (haMUIIHSI, UMS, OTYECTBO U
JaTa poKICHUS KaXI0T0 YWieHa CEMbH.
4.13. B rpade «BwmonHsemas paboTa ¢ Hayala TPYAOBOH JEATEITHLHOCTH
OTpaXkaroTCs CBEACHUS O paboTe B CTPOrOM COOTBETCTBUM C 3aMUCSIMH B TPYIOBOM
KHIDKKE. B TpymoByl0 JeATeNbHOCTH HE BKIIOYAeTCS BpeMs y4yeObl B
001eo0pa3oBaTeNbHBIX  IMKOJAX, MPO(ECCHOHATBFHO-TEXHUUECKUX U JPYTHX
NPUPABHEHHBIX K HHUM Yy4YeOHBIX 3aBelleHUAX. Bce 3amucu Npou3BOIATCS B

1 XPOHOJIOTHYCCKOM ITOPAIKE.
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4,14, Amnkera TOANMHCHIBAETCS  JUIOM, TpUHAMaeMbiM Ha  pabory, U |
JIEJIONPOU3BOIUTENIEM JIOMIKOJIBHOTO 00pPa30BaTENbHOIO YUPEKACHUS MOCIIE CBEPKU I
CBEJICHUM, 3aHECEHHBIX B AHKETY, C COOTBETCTBYIOLIMMHU JIOKYMEHTAMH U 3aBEPSIETCS |
HeYaThio. [
4.15. Komuu JOKyMEHTOB 00 0OOpa3oBaHWU 3aBEPSIOTCS JIMYHOM MOANHUCHIO I
JEJIONPOU3BOIUTEIS ITOCIIE CBEPKH MX € MOJJIMHHUKAMU JTOKYMEHTOB. I
4.16. JIngnoe neno Ben€rcs Ha MPOTSHKEHUU BCEH TPYZAOBOH IEATEIHHOCTH paboTHHKA |
JIOY. H3meHeHHs, BHOCHUMBICE B JIMYHOE JEI0, JOJKHBEI OBITh HOI[TBep)KI[eHBII
COOTBETCTBYIOIIUMH JTOKYMEHTaMH. I
4.17. Jlenonpou3BOAMUTENb NPUHUMAET OT NPUHUMAEMOro Ha paboTy pabOTHHKA |
JIOKYMEHTBI, TIPOBEPSET IMONHOTY MX 3alONHEHHS M MPABHILHOCTh YKA3bIBAeMbIX |
CBEJICHUH B COOTBETCTBHUHM C MPEAbSIBICHHBIMU UM JTOKYMEHTAMHU. I
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5. Y4eT n XpaHeHHUe NMEePCOHATBbHBIX JAHHbIX PA00THHKOB
5.1. Jluunbie nena, B KOTOPBIX XPAHITCS NEpCOHaIbHbIE JaHHble paboTHUKOB JIOVY,
SBJISIIOTCS] JIOKyMEHTaMHU «J1J1s1 BHYTpEHHEr 0 MOJIb30BaAHUS.
5.2. JInyHOE €10 PErUCTPUPYETCS, O YEM BHOCUTCS 3anuch B «KypHan ydyéra TMUHBIX
neny. JKypHai colepKUT caeayronue rpadu:

* MOPSAJIKOBBIM HOMEP JTUYHOTO J€a;

* (amunug, wums, oT4ecTBO pPAOOTHUKA JOIIKOJIBHOTO OOpa30BaTEIbHOIO

YUPEKICHUS,

* JaTa MOCTAHOBKH JieJia Ha yYerT;

e JlaTa CHATHA JieJia C yuera.
5.3. Jluunbple nema pacmojararoTcsi B TOPSAJKE COTJIacHO WX HOMepaM JMOo B
an(aBUTHOM MOPSIKE.
5.4. Ilocne yBonbHeHus paboTHuka JIOY B IMUHOE €10 BHOCATCSI COOTBETCTBYIOIINE

rrrrrrrrrrrrrerrrrerrerrrrrrrrrrrrrrrrrerrrrrrrrerrrrrn

BENEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN




l_LLl_LLl_LLl_LLI_LLLl_LLl_LLLLLLLLLLLLLLIj
[

JOKYMEHTBbI (3asiBJICHME O PACTOP>KEHUU TPYIOBOTO JOrOBOpa, KOMHs Tpukaza o |
pPacTOpPKEHUU TPYAOBOIO JIOrOBOPA), COCTABISETCS OKOHYATEIbHAs OIMUCh, CaMO
JMYHOE J1e10 opopMIIIeTCs U IiepeaaeTcs JUisl XpaHEeHUsI.

5.5. JInunble nena coTpyAHUKOB, yBojeHHBIX U3 OV, xpansarca B apxuse OV B
an(aBUTHOM MOPSIIKE.

5.6. JIucThl TOKYMEHTOB, MOJIIUTHIX B IUYHOE Aeno padotHuka [0V, HymepytoTcs.
5.7. He nomyckaercs:

* cooOlaTh TNEpCOHaJbHBIE JaHHbIE paOOTHUKA TpeTbell cTopoHE 0e3
NUCBMEHHOI'O COIJIacHsl pa0OTHMKA, 32 WCKIIOYEHHEM CJIy4yaeB, KOrjaa 3TO
HEOO0XOAMMO B LENSIX MPEAYIPEKICHHUS YTPO3bl )KU3HU U 310POBBIO paOOTHHUKA,
a TaKKe B CIyyasx, YCTAaHOBJIEHHBIX 3aKOHOJATEIbCTBOM Poccuiickon
®denepanny;

* CcoO0OILIAaTh MEPCOHAIbHBIE IaHHbIE PAOOTHHKA B KOMMEPUYECKUX LENsIX 0e3 ero
IIACBMEHHOT'O COIJIACUS;

* 3ampalrBaTh HH(OPMALIHUIO O COCTOSHUU 3/I0POBbsSI pAOOTHHUKA AETCKOTO caja,
3a WCKJIIOUYEHHEM TE€X CBEIECHUM, KOTOpPbIE OTHOCATCS K BOIPOCY O
BO3MOKHOCTH BBITIOJTHEHHS pAOOTHUKOM TPYAOBOIN (PYHKIIHH.

5.8. JlocTyI K NEpCOHATBHBIM JAHHBIM PAaOOTHUKOB pa3peIIaeTcs TOIbKO CIIEHUAIBHO

1 YIOOJIHOMOUYCHHBIM JIMIaM, IIpW 3TOM YKa3aHHBLIC JIMIAd JOJIKHBI HWMCTL IIPaBO

HOJy4yaTh TOJIBKO T€ MEpCOHANIbHBIE TaHHbIE paboTHUKA JJOY, KOTOpbIe HEOOXOANMBI
JUTSI BBITIOJTHEHUS] KOHKPETHBIX (DYHKIIHIA.

5.9. Bce Mepbl KOHOUACHIMATBLHOCTH P YUYETE U XPAaHECHUH MTEPCOHATBHBIX TAHHBIX
COTPYAHHMKA pacCIpOCTPaHSIOTCS Kak Ha OyMakHble, TaK W Ha JJIEKTPOHHbIE
(aBTOMAaTH3MpPOBAHHBIE) HOCUTENU MH(POPMALIUU.

5.10. XpaHeHue mNEpPCOHANBHBIX MJAHHBIX JODKHO TPOMCXOIUTh B MOPSIKE,
MCKJTIOYAIOIIIEM UX yTPaTy WU UX HEMPaBOMEPHOE UCIOIb30BAHUE.

6. locTyn K nepcoHaNbHBIM JaHHBIM padoTHUKOB JIOY
6.1. Buyrpennuii nocryn (moctyn BHytpu J0Y).
6.1.1. [IpaBo mOCTyMa K MEpCOHANBHBIM JIaHHBIM paboTHUKa JIOY uMmeroT:
6.1.2. IlepeueHp auI, UMEIOMMX AOCTYH K MEPCOHAIBHBIM JIaHHBIM DPAOOTHHUKOB,
ONpeAeNsercss MPUKA30M 3aBEAYIOIIEr0 M IHUCBMEHHOIO0 00s3aTeNnbCTBA O
HEepa3rJallleHuU NePCOHATIBHBIX JaHHBIX PAOOTHUKOB.
6.2. BHenmHMi 1OCTyTI.
6.2.1. K yucimy mMaccoBbiX moTpeOuTENei nepcoHaabHbIX NaHHbIX BHE JJOY MoxxHO
OTHECTHU rOCYAAPCTBEHHBIE U HETOCYJapCTBEHHbIE (DYHKIIMOHAIIbHBIE CTPYKTYPBI.
6.2.2. Han3opHO-KOHTPOJBHBIE OpPraHbhl MMEIOT JOCTYN K WHGOPMAIMH TOJHKO B
cdepe cBoeil KOMIETEHIIHUH.
6.2.3. Opranuzaunu, B KOTOPbIE COTPYAHHUK MOXET OCYUIECTBISATH IEPECUUCICHUS
JICHEXKHBIX CPEACTB (CTpaxoBble KOMITAHUM, HErOCYIapCTBEHHbIE TEHCUOHHbBIC
dboHABI, 0JaroTBOPUTEIbHBIE OpraHU3alluU, KPEAUTHBIE YUYPEKICHUS), MOTYT
MOJIYYUTh JOCTYN K TEPCOHAIBHBIM JaHHBIM pPAaOOTHUKA TOJBKO B CIy4dae e€ro
NUCbMEHHOTO Pa3pelICHUs.
6.2.4. [lepenaya nepcoHaTbHBIX TaHHBIX coTpyaHuKa JIOY ApyruM opraHu3aimsMm:

* CBelCHMS O paboTalolleM COTPYAHHUKE WM YK€ YBOJIEHHOM MOTYT OBITh
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IPEIOCTaBICHBI JPYTrOol OpraHM3allid TOJIBKO C MUCBMEHHOIO 3arpoca Ha
OJlaHKe OpraHW3allH, C TPWIOKEHHEM KOIMWW HOTAPHAIBHO 3aBEPEHHOTO
3asiBJICHUS paOOTHUKA;
TIePCOHATILHBIC TAHHBIE pA0OTHUKA JETCKOTO Cajla MOTYT OBITh PEIOCTABICHBI
POJICTBEHHHKAM WJIM 4YJ€HaM €ro CeMbH TOJIbKO C MUChMEHHOIO pa3perieHus
CaMoro COTpYyJIHHUKA.

* B ciydae pa3Boja ObIBINas cympyra (Cympyr) UMEIOT MpaBO OOpaTUTHCS B
JIOLIKOJIbHOE 00pa30BaTEIbHOE YUPEKICHUE C MHCHbMEHHBIM 3alpoCcoOM O
pa3zmepe 3apaboTHOM IaThl coTpyaHuKa 0e3 ero cornacus (YK P®D).

7. 3amMTa NepCcoOHAJbHBIX JaHHBIX padoTHukoB 10Y

7.1. Tlog yrpo3odl WM OMACHOCTBIO YTPAaThl NEPCOHAIBHBIX JAHHBIX MOHUMAETCS
€IMHUYHOE WM KOMIUIEKCHOE, PEAJbHOEC WM IIOTEHLUAIbHOE, AKTUBHOE WU
MTACCUBHOE MPOSBIICHUE 3JI0YMBIIIJIEHHBIX BO3MOKHOCTEN BHEIIHUX WM BHYTPEHHHUX
UCTOYHMKOB  yrpO3bl  CO3/aBaThb  HEOJArompusTHbIE  COOBITUS,  OKa3bIBaTh
JecTabUIM3UpyIoLIee BO3CHCTBHE Ha 3alMIIAEMYI0 HH(OPMALIHIO.

7.2. Puck yrposbl 00bIM HH(POPMAIMOHHBIM pECcypcaM CO3JAl0T CTUXUUHBIC
OenCTBUS, OKCTpPEMaJbHbIE CHUTyallMM, TEPPOPUCTUYECKUE JACHCTBUS, aBapuu
TEXHUYECKUX CPEJICTB U JIMHUU CBS3H, APYIHe 00bEKTUBHBIE 00CTOATEIBCTBA, a TAKKE
3aMHTEPECOBAHHBIE U HE3AMHTEPECOBAHHBIE B BOSHUKHOBEHNH YTPO3bI JINLIA.

7.3.  3amuTra  NEPCOHAIBHBIX  JAHHBIX  MPEACTABISIET  COOOW  KECTKO
peraaMeHTUPOBaHHBIN U JUHAMUYECKU-TEXHOJIOTNYECKUNA nporecc,
OPEeNYNPEKIAOMNNA HAapyIIEHUE JOCTYITHOCTH, LEJIOCTHOCTH, JIOCTOBEPHOCTH U

o0ecTeunBalOIINi JIOCTATOYHO HAJICKHYIO 0€30MacHOCTh MH(GOPMAIIUK B IPOIECCE
YIpaBJICHUIECKOM u TIPOU3BOICTBEHHOM TeATENHHOCTH JOMTKOJILHOTO
00pa30BaTEIBLHOTO YUPEKICHUSI.
7.4. 3ammTa TNEPCOHANBHBIX JAaHHBIX pPAaOOTHUKA OT HENPaBOMEPHOrO HUX
MCIIOJIb30BaHUSI UM yTpaThl JOJDKHA ObITh oOecrnedeHa 3aBenyromum [0V 3a cuer
CPEIICTB JIOIIKOJILHOTO 00Pa30oBaTEIbHOTO YUPEXKICHHUS B MOPSIAKE, YCTAHOBICHHOM
denepaibHBIMU 3aKOHAMH.
1.5. "Buympennsas 3awuma’''.
7.5.1. OCHOBHBIM BHHOBHUKOM HECAHKIIMOHUPOBAHHOI'O JOCTYIA K MEPCOHAIBHBIM
JAHHBIM SIBIISICTCS, KaK MPABHIIO, TTIEPCOHAJ, pabOTAIONIHI ¢ JOKYMEHTaMH 1 0a3zamMu
JMaHHBIX. PeriiameHTtanusi JOCTymna TNepcoHaja K KOH(DUIACHIIMAIBHBIM CBEJICHUSM,
JOKyMEHTaM H® 0a3aM JIaHHBIX BXOJHWT B YHCJIO OCHOBHBIX HAaNpaBlICHUN
OpPraHW3alMOHHON 3amuThl WHGOPMAMK W TPEeIHA3HAYCHA /I pa3TpaHuICHUS
NOJTHOMOYHUNA MEXKIy afMUHUCTpanue u cnernuanucramu JJOVY.
7.5.2. lna obecneueHus] BHYTPEHHEN 3aIMTHI HEPCOHANBHBIX JAHHBIX PaOOTHHKOB
JIOY Heo06X0IMMO COOIOIATh PSJT MEP:

* OrpaHWYCHUE M pErIIAMEHTAIMS COCTaBa PaOOTHHUKOB, (YHKIIMOHAIHHBIC

00513aHHOCTH KOTOPBIX TPEOYIOT KOH(DHICHIINATLHBIX 3HAHUH;
e crTporoe u3zbuMparerbHOe U OOOCHOBAHHOE pacIpe/esieHue JIOKYMEHTOB U
nHbOpMaIUU MEKTY paOOTHUKAMU JETCKOTO Cajia;
* palMoOHAIbHOE pa3MelieHne padoymx MeCcT pabOTHHUKOB, MPHU KOTOPOM
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UCKJIIOYaoch  Obl  OCCKOHTPOJIBHOE  HMCIIOJB30BAaHHE  3alllMIAacMOMN
uHpOpMaIINH;

* 3HaHue paborHukoM JIOY  TpebGoBaHuli  HOPMATHUBHO-METOJIUYECKHUX
JOKYMEHTOB T10 3a1uTe HHHOPMAITUN U COXPAHCHUH TAHBI;

* HaIMYWEe HEOOXOAMMBIX YCIOBHMM B TOMEIICHHH JUIS  pabOTBHl ¢
KOH(UICHITNATBHBIMHU JIOKYMEHTAMH U 0a3aMH JIAHHBIX;

* OmIpeAeciCHUE M perijaMeHTallds CcocTaBa pPaOOTHHUKOB, HMEIOIHMX IIPaBO
noctymna (Bxo/a) B IIOMCIICHHE, B KOTOPOM HAaXOJMTCS BBIYHCIIUTEIbHAS
TEXHMKA;

* Opra"u3amys MopsijaKa YHUITOXKEHUS HHPOpMaINy;

* CBOCBPEMCHHOC BBISBIICHWC HApYIICHHWS TPEOOBAaHUN  pa3pelIUTEIIbHOM
CUCTEMBI JTIOCTYTa pabOTHHUKAMH,

* JIMYHBIC JieJla MOTYT BBIJIABaThCSA JCIIONPOU3BOJUTEIIO (CEKpPETapr0) TOJIBKO
sagenyomuM JIOY ©w B UCKITIOUMTENBHBIX CJIydasx, IO TMHChbMEHHOMY
Pa3peIICHHUIO 3aBEAYIOIIEro ASTCKUM CaJoM, - PYKOBOJUTEIIO CTPYKTYPHOTO
nojipa3fieNicHusl (HarpuMmep, NpH TOJATOTOBKE MAaTEpPUAOB IS aTTECTaIluu
paboTHHUKA).

7.5.3. 3ammra MepcoHaIbHBIX JJAHHBIX COTPYAHUKA HA JICKTPOHHBIX HOCUTEIISX.

Bce manku, comepxkanive TEpCOHAJIbHBIC JaHHBIC COTPYIAHHUKA, OJDKHBI OBITH
3aIUIICHBI MMapojieM, KOTOPBIH COOOIIAECTCS PYKOBOJMTEIIO CIY:KOBI YIIPaBICHHUS
MEPCOHAIOM U PYKOBOJUTEIIO CIIYKObI HH(GOPMAIMOHHBIX TEXHOJIOTHM.

7.6. "Bnewnsas 3awuma’’

7.6.1. Ilom TOCTOPOHHWUM JIMIIOM TIOHUMAETCs JIO0OE JIMI0, HE HMEIoIIee

JIPYTUX OpPraHU3aIMOHHBIX CTPYKTYp. [locTOpoHHME nHIla HE OJDKHBI 3HATH
pactipenenenue  (QpyHkumif, pabouyue MPONECCHl, TEXHOJOTHUIO COCTaBICHUS,
oopmieHUSs, BEACHNUS M XPAHCHHS JTOKYMEHTOB, JIMUHBIX JIE]T U pa00YNX MaTepHaliOB
y IeJONPOU3BOIUTENS (CEKpeTaps).
7.6.2. Jlna obecrieueHus BHEINTHEH 3alIUThl MEPCOHATLHBIX JAHHBIX COTPYIHUKOB
JOVY Heo0Xx01MMO cOOTI0IATh P MEp:

*  TOPSIJIOK MPHEMa, ydeTa U KOHTPOJISA ACATSIIBHOCTH TTOCETUTENICH;

* MOPSAJOK OXpaHbl TEPPUTOPHH, 30aHUl U nmoMenienuit JJOY;

* TpeboBaHMs K 3ammTe HHQOpMAMKM TPU  HUHTEPBBIOUPOBAHMM U

co0ece10BaHUsIX.

7.7. Bce nuna, CBsA3aHHBIC C MOTy4YeHHEM, 0OpaOOTKOW W 3alIUTON MEePCOHAIBHBIX
JAHHBIX, OO0S3aHBI TOJIHUCATh O0S3aTEIILCTBO O HEPA3MIAMICHUH TEPCOHATBHBIX
JTaHHBIX paboTHUKOB JIOY.
7.8. Kpome Mep 3amuThl  NEPCOHAIBHBIX  JAHHBIX,  YCTAHOBJIEHHBIX
3akoHOJarenbCTBOM Poccuiickoit  ®enepanuu, 3aBenyromumii JOY, a Ttakxke
COTPYIIHUKHM MOTYT BbIpa0aThiBaTh COBMECTHBIE MeEphl 3allUThl TEPCOHATBHBIX
JAHHBIX PAOOTHUKOB.

8. IlpaBa u obOsi3anHOcTH padoTHukoB JIOY mno 3ammTe HUX NEPCOHAIBHBIX
JAHHBIX
8.1. 3akperuienue paB pabOTHUKA, PETIAMEHTHPYIOLIUX 3aIIUTY €ro MePCOHAIbHBIX
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JTAHHBIX, 00ECIIEYNBAET COXPAHHOCTh MOJHON U TOUHOU UH(POPMAIIUU O HEM.

8.2. PabGoTHUMKM JOMKHBI OBITH O3HAKOMJIEHBI IO/ PACHUCKy C JIOKyMEHTaMu
JOIIKOJIBHOTO  00pa30BaTEIbHOTO  YUPEXKACHHS, YCTAHABIMBAIOIIUMU TMOPSIOK
00pabOTKU MEPCOHANBHBIX JaHHBIX PAOOTHHUKOB, a Takke 00 uX mpaBax u
00513aHHOCTSIX B 3TOM 001aCTH.

8.3. PabGornuxk JIOY o00s3yercs mNpeAocTaBisATh NEpPCOHAJIbHbIE JaHHbBIE,
COOTBETCTBYIOIIIHNE IEUCTBUTEILHOCTH.

8.4. PaGOTHUK UMEET MPaBo:

* Ha MOJHYI MH(POPMAIUIO O CBOUX MEPCOHAIBHBIX JAHHBIX U 00pabOTKE ITHX
JTAHHBIX;

*  cBOOOJHOIO OECIIATHOI'O JOCTYIa K CBOUM MEPCOHAIBHBIM JaHHBIM, BKJIIOYAs
NpaBO Ha TIOJYyYCHHE KOIMWU JIFOOOW 3ammcH, COJEpKallel MepCOHAIbHBIC
JaHHble pa0OTHHMKA, 3a HCKIIOUYEHHEM CIllyyaeB, MPeIyCMOTPEHHBIX
3aKoHoAarenscTBOM Poccuiickon denepanny;

* Ha ONpeleseHHuEe CBOUX MPEICTABUTENEH IS 3aIlIUThl CBOMX MEPCOHATBHBIX
JTAHHBIX;

* JOCTYNla K OTHOCSIIMMCS K HEMY MEIUIIMHCKUM JaHHBIM C TIOMOIIBIO
MEAUIIMHCKOTO CIIEHUAIUCTa TI0 CBOEMY BBIOODY;

* TpeOoBaThb WCKIIOUUTh WJIM HCIOPAaBUTh HEBEPHbIE WM  HEIMOJIHBIC
NepCcoHaJIbHBIE JIAHHBIE, a TaKXe JaHHble, 00pabOTaHHbIE C HapyIIEHUEM
TpeOOBaHUIA;

* mpu oTkasze 3aBenyromero JJOVY HUCKITIOUNTH WM HCTIPABUTH TEPCOHATLHBIC
JaHHbIE paOOTHHKA UMEET MPABO 3a4BUTh B TUCbMEHHOM (hopMe 3aBEyIOIIEMY
0 CBOEM HECOIJIACHUHU C COOTBETCTBYIOIIMM OOOCHOBAHUEM TAKOI'O HECOIJIACHUS;

* TEpPCOHAJbHBIE JAHHBIE OIEHOYHOTO XapaKTepa paOOTHHUK JAETCKOTO Cajla HMEET
paBoO JIOMOJHUTH 3asBJICHUEM, BBIPAXKAIOIIUM €ro COOCTBEHHYIO TOYKY
3pEHUS;

* TpeOOBaTh U3BEIICHUS 3aBEYIOIINM JIETCKUM CaJIOM BCEX JIHI], KOTOPBIM paHee
ObLIHA COOOIIICHBI HEBEPHBIC WJIU HEIOIHBIE EPCOHANIBHBIC JJAHHbIC PAOOTHHKA,
000 BCEeX TMPOU3BENCHHBIX B HHUX UCKIIOUCHHUSAX, WCIPABICHUAX WU
JTOTIOJTHEHUSIX;

* o00xanmoBaTh B Cy/Ae JIOOBbIC HEMpPaBOMEPHBIC NEHCTBUM WIN Oe3/elCTBUS
3aBEAYIOIIETO JOIIKOJIBLHBIM 00pa30BaTEIbHBIM YUPEXKICHUEM MPU 00paboTKe
Y 3allIUTE €ro MEePCOHATbHBIX TAHHBIX.

8.5. B nensix oGecrniedeHus T0CTOBEPHOCTHU MEPCOHANBHBIX JaHHBIX paboTHukU JJOY
00s3aHbl:

* 1pu 0pOpMIICHUU HA PaOdOTy MPEACTABIATH JOCTOBEPHBIC CBEACHUS B TIOPSIKE
U 00bEMeE, IPeyCMOTPEHHOM HacTosAuM [lonoxxeHrem 1 3aK0HOaTEILCTBOM
Poccuiickon @enepanuu;

* B Cllydyae HM3MEHEHHS CBOMX IE€PCOHAIBHBIX JAHHBIX, COOOIIATh 00 ATOM
3aBEIYIOIIEMY JIETCKUM CaJIoM B TeueHue 10 qHei.

8.6. PabotHukm craBsar 3aBenytromiero JJOY B u3BeCTHOCTh 00 U3MEHEHUU (pamMminw,
UMEHH, OTYECTBA, JIaThl POXKJICHHUS, YTO MOTYYaeT OTPAXKEHUE B TPYIOBOM KHIUKKE HA
OCHOBAaHWH TIPEACTABICHHBIX JTOKyMEHTOB. [Ipn HEOOXOIUMOCTH W3MEHSIOTCS
naHHbIE 00 00pa3oBaHUM, MpodecCcHu, CIEIHUAIBHOCTH, IPUCBOSHUU HOBOTO pa3psia
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8.7. B mensix 3amuThl YaCTHOW XW3HM, JIMYHON M CEMEHHOHN TaiiHbl paOOTHHUKHU HE
JIOJKHBI OTKAa3bIBATHCSI OT CBOETO IMpaBa Ha 0OpaOOTKY MEPCOHANBHBIX JaHHBIX
TOJBKO C WX COIVIACHS, MOCKOJBKY 3TO MOXET IOBJIEYb NMPUYMHEHUE MOPAIBHOIO,
MaTepHuaabHOrO Bpeaa.

9. OTBeTCTBEHHOCTH 3a pasrjameHue KOH(UAeHIUAILHOI uH(opMauuu,
CBSI3aHHOI ¢ MEPCOHAIbHBIMH JAHHBIMH

9.1. Ilepconanvnas omeemcmeenHocms - OAHO W3 TIABHBIX TpeOOBaHUU K
opranuzanuu (pyHKIIMOHUPOBAHUS CUCTEMBI 3alUThI IEPCOHATILHON MH(MOpPMAIIU U
o0s13aTenbHOE ycinoBue obecriedeHus YPGeKTUBHOCTH ATON CUCTEMBI.

9.2. 3amuTa npaB pabOTHHKA, YCTAHOBIICHHBIX 3aKOHOIATEIHLCTBOM P®D 1 HacTOSAIIIUM
[TonoxeHueMm, OCYIIECTBISIETCS CYJOM B IMENSAX MPECEYEHUs: HEmpaBOMEPHOIO
WCIOJIb30BAHUS TIEPCOHATBHBIX JAHHBIX PAOOTHHKA, BOCCTAHOBICHUS HAPYIICHHBIX
IpaB ¥ BO3MEIICHUS MPUUYMHEHHOTO yilepoa, B TOM YHCIIe MOPAJILHOTO Bpea.

9.3. Kaxnpit corpynnuk OV, nomywaromwuii majis padoThl KOH(PUACHIMATBLHBIN
JOKYMEHT, HECET €IWHOJIWYHYI0 OTBETCTBEHHOCTh 3a COXPAHHOCTh HOCHUTEIS H
KOH(HUIEHIINATLHOCTh HH(POPMAITUH.

9.4. Jlunia, BUHOBHBIE B HAPYIICHUH HOPM, PETYIHPYIOMINX MOTydeHnue, 00paboTKy u
3alIUTYy  TMEPCOHANBHBIX  JAHHBIX  pa0OTHHMKA, HECYT  JAUCHUIUIMHAPHYIO,
aJMUHUCTPATUBHYIO, TPAXKJAHCKO-NPABOBYI0 WJIM YrOJIOBHYKO OTBETCTBEHHOCTHh B
COOTBETCTBHH ¢ (penepanpbHbiMU 3aKOHAMU Poccutickoii Denepanmm.

9.5. 3a HewcnoMHEHUE WIM HEHAJJIEKAIee UCIIOJIHEHHE PAOOTHUKOM IO €ro BHUHE

paboThI cO CBeCHUSIMHU KOH(MUIESHIIMAILHOTO Xapakrepa 3aBenytonuii JJOY Bmnpase
MPUMEHSTH MIPENYyCMOTPEHHbIE TpyJ0BBIM KOJIEKCOM JUCHUIUIMHAPHBIE B3bICKAHUS.
9.6. JIomKHOCTHBIE JHIIA, B 00S3aHHOCTh KOTOPBIX BXOIUT BEIICHUE MEPCOHATHHBIX
JAHHBIX COTPYAHUKA, 0053aHBI OOECTICUUTh KaXKJIOMY BO3MOXKHOCTh O3HAKOMJICHUS C
JOKYMEHTaMH M MaTepuajaMiy, HEMOCPEACTBEHHO 3aTParuBalOIIMMHU €ro IpaBa U
cBOOO/IBI, €CM MHOE HE NpPEeIyCMOTPEHO 3akoHOM. HemnpaBomepHbII OTKa3 B
NpEOCTaBICHUN COOpPaHHBIX B YCTAHOBJIEHHOM TOPAJIKE JIOKYMEHTOB, JHOO
HECBOEBPEMEHHOE TPEAOCTABICHUE TaKUX JOKYMEHTOB WM WHOW WHGOpMAINHN B
CilydasiX, NPEIYyCMOTPEHHBIX 3aKOHOM, JMOO TPEIOCTABICHUE HEIMOJHON WU
3aBeIOMO JIOKHOW HWH(MOpPMAlMU - BJICYET HAIOKEHHE Ha JOJDKHOCTHBIX JIWIL
aJMUHUCTpaTUBHOro 1mrtpada B pasmepe, onpenenseMom Koxaekcom 00
aJIMUHUCTPATUBHBIX MPABOHAPYIICHUSIX.

9.7. B cootBercTBUU ¢ ['pakJaHCKUM KOIEKCOM JIUIA, HE3aKOHHBIMH METOIaMH
NOJyYMBIIME HMH(POPMALIUIO, COCTABISAIOIIYIO CIY>KeOHYI0 TaiiHy, 00s3aHbl
BO3MECTHUTh IPUUMHEHHBIE YOBITKH, IPUYEM TaKas k€ 0043aHHOCTb BO3Jaraercs U Ha
PabOTHHUKOB.

9.8. VYronoBHasi OTBETCTBEHHOCTh 3a HapylI€HUE HENPUKOCHOBEHHOCTH YaCTHOMN
KHU3HU (B TOM YHUCJIE HE3aKOHHOE COOMpaHHWE WM PaCHpOCTPaHEHUE CBEJIECHUN O
YaCTHOW KWU3HM JIMIIA, COCTABJISIONIEIO €ro JMYHYI0 WM CEMEHHYI0 TalHy, 0e3 ero
corjacusi), HENpPaBOMEPHBIA JOCTYH K OXpaHAEMOW 3aKOHOM KOMIIbIOTEPHOU
uHbOpMaIlK, HEMPABOMEPHBIM OTKa3 B  MPEIOCTaBICHUH COOpPaHHBIX B
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YCTAHOBJIEHHOM MOPSJIKE JTOKYMEHTOB W CBEJACHUN (€CIM ITH JESIHHUS MPUYUHUIN
Bpel IMpaBaM M 3aKOHHBIM MHTEpPEcaM Tpa)KJaH), COBEPIICHHbIC JIHIIOM C
UCIIOJIb30BAaHUEM CBOETO CIIYKEOHOr0 IMOJOKEHHUsI Haka3bIBaeTcs mTpadom, JTudo
JUIICHUEM TpaBa 3aHAMATh OINPEACIICHHbIE JOJDKHOCTH WA  3aHUMAThCS
OTIPEICIICHHON JesTeNbHOCThIO, MO0 apecToM B cooTBercTBUM ¢ YK Poccuiickoii
Denepauuu.

9.9. HempaBoMepHOCTh NEATEIHLHOCTH OPraHOB TOCYAAPCTBEHHOW BIACTH U
opraHuzanuii mo cOOpy M HCIOJIb30BAHHUIO TMEPCOHAIBHBIX JAHHBIX MOXKET OBITH
YCTaHOBJIEHA B CYJ€OHOM MOPSIIKE.

10. 3akiI0unTebHBIE MOJ0KEHNUS

10.1. Hacrosimee IlonoxeHue siBIsieTCs JOKaJbHBIM HOpMaTuBHBIM akToMm IOV,
npuHuMaercs Ha O01emM coOpaHud pabOTHUKOB U yTBEpIKaaeTcs (TuO0 BBOIUTCS B
neicTBre) npuka3om 3asenyromiero JOVY.

10.2. Bce wu3MeHEHHMS M JIONOJHEHUS, BHOCHMBLIC B Hacrtosmiee Ilooxxenme,
opopmiisItOTCST B~ NMHUCbMEHHOM ¢GopMe B  COOTBETCTBHM  JCHCTBYIOIIUM
3aKOHOJATENbCTBOM Poccuiickoint @enepanumu.

10.3. TlonokeHue TpPUHUMAETCS HA HEONpeNeleHHbIM cpok. W3meHeHus
nononHeHus K [lonokeHuro NMpUHHUMAKOTCS B NOpsAKe, npexycMorpeHHoM 1m.10.1.
HacTosiero [lomoxenus.

10.4. Tlocne npunstus I[lonoxkenus (WA U3MEHEHMH W JOMOJHEHUW OTAENbHBIX
MYHKTOB W Pa3/eiOB) B HOBOM peaKIMU MPEAbIAylas PelaKius aBTOMATHYECKU
yTpayuBaeT CUITY.
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